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1. OBIIHE ITOJIOXKEHUA

Hacrosimmee monoskeHne — ompenensieT  Ha3HAaYeHHWe, Lenb, (YHKOMH, TPaBa,
OTBETCTBEHHOCTb M OCHOBBI JEATEIBHOCTH XO3SIICTBEHHOro otaena SKyTCKOro
SKOHOMHUKO-TIPaBOBOro  MHCTUTyTa (prmmmana) OOpa3oBaTeNbHOrO  YUPEKIECHUS
po)COr30B BBICIIETO 00Opa3oBaHUs «AKameMus TPyNa W COLHAIbHBIX OTHOIIECHUI
(manee — Otnen).

OTtnen sBHSETCA CAMOCTOATENBHBIM CTPYKTYPHBIM —IOApasfeleHneM SKyTcKoro
SKOHOMHUKO-TIPAaBOBOr0  MHCTUTYTa  (pmnman) OOpa3oBaTeNbHOrO  YUPEKIECHUS
po)COr30B BBICIIErO 00Opa3oBaHUs «AKameMus TPyna W COLHAIbHBIX OTHOIIECHUI
(manee — UactutyT).

OTnmen  OCywIeCTBISIET  MAaTepHAJbHO-TEXHHUYECKOE  O0eCneueHue  eATeNbHOCTU
HucrturyTa.

Otnen co3nmaercs W JIUKBUAUpYETCs mprka3oM Jlupekropa MHCcTHTYTA € mOCIenyOmmUM
yTBepKOeHHeM TmpukaszoM Pextopa OO0pa3oBaTenpbHOro yupekaeHuss MnpodCor30B
BBICIIIETO O0Opa3oBaHUsl «AKazeMusi TpyAa W COLMAJbHBIX OTHOLICHWI» (naiee —
Axkanemus).

OTnen noguuHseTCs HETOCPEACTBEHHO HauanbHuKy OTnena.

Havanpank w gpyrue paborHmkn OTaena Ha3HA4YalOTCd HA  JOJDKHOCTH U
O0CBOOOXKIAIOTCSI OT 3aHMMAaeMbIX [OJDKHOCTEH B COOTBETCTBHU C JEHCTBYIOIIUM
3aKOHOAaTeNnbCTBOM Poccuiickoin denepauuu U OpraHU3allMOHHO-PACTIOPS AUTENBHBIMU
noKkyMeHTaMu Akanemun u MHCTUTYTA.

Ksanmudpukamuonnele  TpeOoBaHus,  (YHKIMOHAJIbHBIE  OOS3aHHOCTH,  IIPaBa,
OTBETCTBEHHOCTb ~ paboTHmkoB  OtTaena  pPeriaMeHTHPYIOTCS  JOJDKHOCTHBIMHU
UHCTPYKUMSAMH, yTBepknaemMbiMu Jupekropom UHCTHTYTA.

B nmepuon orcyrcrBus HavanmpHMKa OTaena ero oOsS3aHHOCTH HUCHOJHSET Ha3HAUEHHBIN
npuka3om Jlupexropa MucTuTyTa npyroii paboTHHK.

B cBoeii nmestenpHOCTH OTaen pyKOBOICTBYETCS ACWCTBYIOLIMM 3aKOHOIATENBCTBOM,
OpPTaHU3aLUOHHO-PACTIOPSIAUTENBHBIMA  TOKYyMeHTaMu  AkagemMun u  HMHcTHTYTAa M
HactosiuM llonoxenuem.

OTnen ocymecTBIsIeT CBOK AESTEIBHOCTh BO B3AUMOJECHCTBUN C IPYTHMHU CIyXO0aMu U
CTPYKTYPHBIMH TMOIpa3eeHus MU MHCTUTYTa, a TaKKe B TIpeesiax CBOSH KOMITETEHIINU
CO CTOPOHHUMH OpPTaHU3ALUSIMU.

Hacrositmee mnonokeHune, CTPyKTypa MW JOJDKHOCTHbIE  HWHCTpykuuu — Otaena
yTBEPIKIAIOTCs TupekTopoM UHCTHTYTA.

2. OCHOBHBIE ®YHKIIUN OTHAEJIA

OcHosnble ¢yHKIMN OTHENa:

KonTtpone 3a wucnpaBHOCTBIO 000pyHOBaHUS (OCBEINEHUS, CHCTEM OTOIUICHHS,
BEHTWJISILIMK U JIP.).

OdopmneHne OOKYMEHTOB, HEOOXOAMMBIX JJIsI  3aKJIIOYEHHUs] JIOrOBOPOB  Ha
npuoOpeTeHne W PEMOHT OOOPYIOBaHHUS, OPITEXHUKH, MeOeNH, XO3HCTBEHHBIX
TOBApPOB, OPraHU3ALIMS X TIOCTABKH, IPUEMKH U yUETa.

ObecrnieueHne  CTPYKTYPHBIX nofpasaenennii  MHCTUTYTA  KaHUEISIPCKUMHU
NPUHAIEKHOCTSAMH, OOOPYAOBaHHEM, OPITEXHHKOW, MeOebt0, XO3SHCTBEHHBIMU
TOBapaMH, BEACHHWE Yyd4eTa HX pPaCXOAOBAaHUS U COCTABJIEHHE YCTAHOBJICHHOMN
OTYETHOCTH.

ObecnieueHne COXpPaHHOCTH MeOENH, XO3SIMCTBEHHOIO HMHBEHTAps, MHOTO HMYIIECTBA
HUHcTUTYTA, MPUHATHE MEP 1O UX BOCCTAHOBJIEHHIO M PEMOHTY B CIIy4asx T'MOeNu Wiu
TIOBPEXKICHHUSI.
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MatepuanbHO-TEXHUYECKOe OOCITy’KUBAaHUE COBELIAHWH, KOH(pEPEeHLHH, CEMUHAPOB U
WHBIX MEPONPUSITUI.

CocraBneHne pacyeToB IO XO3SHCTBEHHOMY, COLIMAIBHO-OBITOBOMY M MaTepUAIbHO-
TEeXHU4YeCKOMY oOciykuBaHnto MHCTUTYTA.

ObecneueHne paMOHAIBHOTO UCTIONb30BAHUS BBIICTICHHBIX (PMHAHCOBBIX CPEICTB.
Conepxanue 3gaHuil U nomMenieHnd HMHCTUTYTa U moamep:kaHUE WX B HAAJICKALIEM
COCTOSSHUM B COOTBETCTBUM C JACHCTBYIOIIMMHU CAHUTAPHO-TUTUEHUYECKUMHU U
MPOTUBOIOKaPHBIMU HOPMaMH U MTPABHIIAMHU.

@opMUPOBaHHE TEKYIIMX U NEPCHEKTUBHBIX IUIAHOB PEKOHCTPYKLMHU, KaUTAJIbHOIO U
TEKYIIero PEMOHTOB 31aHUH, momemeHnii WHCTHTYTa, CHUCTeM BOAOCHAOKEHUS U
IPYTUX COOPYKEHUH, TPOBEAECHUE NTaHHBIX MEPOMPUITHH.

KoHTposb 3a Ka4eCTBOM U IPUEMKA BBITIOJIHEHHBIX PEMOHTHBIX PaboT.

Ydactie B pa3palOTKe IUIAHOB 1O CO3MAHHUI0 MHTEPbEpa B 3MAHUSAX M MOMEIICHHUSX
HucrturyTa.

PaboTel mo OnaroycTpoWCTBY, O3€JEHEHHIO W YyOOpKe TEPPUTOPHH, MPA3THUYHOMY
XYIOXKECTBEHHOMY odopmiteHuto pacanos 3naHust UHCTHTYTA.

Cosnanne HEOOXOMUMBIX yCIOBHH st Tpyaa padoraukam MHCcTHTYTA.

Otnen ocymecTBasieT B Mpeaesax CBOeH KOMIETEHIIUH WHble (PYHKIMH B COOTBETCTBUU
¢ uessimu U 3agadamu MucTuTyTa.

3. ITIPABA

Otnen uMmeer npaso:

JlaBaTh CTPYKTYpHBIM moApasfeneHussM HHCTUTYTa yKasaHus 1O OOECTIEUeHHIO
COXPaHHOCTH WHBEHTapst, MeOENH, OPITeXHUKH, COOJIFOICHUIO MMPOTHUBOMOKAPHBIX HOPM
U MPaBHJI, a TAKXKE OCYLICCTBIIATD OHepaTI/IBHO-TeXHI/ILIeCKI/Iﬁ KOHTPOJIb U q)aKTI/ILIeCKy}O
MIPOBEPKY UCMOJHEHUS STUX YKa3aHUM.

TpeboBaTe U moNMy4aTh OT BCEX CTPYKTYPHBIX MoapasaeneHuil MHcTuTyTa OT4ETHI O
pacxoje KaHLESIPCKUX MTPUHAIIEKHOCTEH, OyMary.

OCYLHGCTBHﬂTb NPpEACTABUTECIIBCTBO B YCTAHOBJICHHOM MOPAAKE OT UMCHU HHCTI/ITYTa 10
BOIMpOCaM, OTHOCALIMMCA K KOMIICTCHIHUN OTI[GJ'Ia, BO B3aUMOOTHOLICHUAX C
rocyaapCTBEHHbIMU U MyHUIHUIIAJIbHBIMU OPraHaMU, a TAKXE APYTUMH MPEANPUATUAMU,
opraHu3alsaMU, YUPCKACHUAMHU, B TOM YHUCIIC C APXUTCKTYPHBIMH U PEMOHTHbLIMU
OpraHHU3alUAMU.

PabotHuku Otmena o0namar0T WHBIMU INPaBaMH, MPENyCMOTPEHHBIMH ACHCTBYIOIINM
3aKOHOAATCIIBCTBOM, OPTaHU3ALIUOHHO-PACTIOPAAUTCIIBHBIMU JOKYMCHTAMU AKaI[eMI/II/I u
HHCTI/ITYTa, HACTOALIIUM TlonoxxeHueM u AOJKHOCTHBIMU MHCTPYKIUAMU.

4. OTBETCTBEHHOCTD

OTBETCTBEHHOCTh 3a Ha/JIEKaIlee U CBOEBpEeMEHHOe BbImoiHeHNe OtaenoMm QyHKLU,
npeayCcMOTpeHHbIX HacTosmmM [lonoxennem, HeceT HavampbHUK OTHENna.

Ha nauanbHuka Otaena Bo3iaraercsi OTBETCTBEHHOCTD 34

Opranm3anyio AeATENbHOCTH COTPYOHUKOB II0 BBIMOJHEHUIO 3amad W (PyHKIOUMH,
BO3JIOKEHHBIX Ha OTaen.

Opranm3anuio B OTHEJE ONEPaTHBHOW M KAa4eCTBEHHOH MOATOTOBKH JOKYMEHTOB, HX
UCTIOJIHEHUS, BEACHHWE [ENIONPOU3BOACTBA B COOTBETCTBUU C JACHCTBYIOLIMMHU
NPaBUJIAMH U UHCTPYKLHSIMHU.

CBOEBPEMEHHOCT M Ka4yeCTBO HCIIOJNHEHHS 3asiBOK CTPYKTYPHBIX IOAPa3AeIeHUN
HucrturyTa.

CoxpaHHOCTb COOCTBEHHOCTH, COONMOAeHHEe (PUHAHCOBOH W CMETHOH AMCUUIUIMHBI
Hucrturyra.
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Cobnronenune cotpynaukamu OTaena TpyA0BOH U POU3BOACTBEHHOHN JUCLIUITIIMHBL.
OtBercTBeHHOCTh  paboTHUKOB OThena yCTaHaBIMBAETCS WX  JOJDKHOCTHBIMHU
UHCTPYKIUSMH.

B3AMMOOTHOIIEHUS XO3SIMCTBEHHOI'O OT/AEJIA C APYTHUMU
TIOAPA3AEJIEHUSMA

Jng  BbmonHeHUs: (QYHKUMH W peaju3aliyd  TpaB  XO3AHWCTBEHHBIH  OTHEN
B3aUMOJICUCTBYET:

Co BcemMH CTPYKTYpPHBIMHU OApa3feeHussMU MHCTUTyTa O BOIpocam:

- 3agBOK Ha 0OOpymOBaHHE, OPITEXHUKY, MeOenb, XO3AHCTBEHHBIE TOBAPHI,
KaHLEJSIPCKUE NPUHAIIEKHOCTH U T. 4.

- OTYETOB O pACXONOBAHMM KAHLEIAPCKUX MNPUHAUICKHOCTEH, OymMarn u T.1.;
- pPa3bSICHEHUH O MPUYMHAX MOPYU MeOeNr, HHBEHTAps1, OPTTEXHUKH,

- IUTAHOB TEKYIIEro U KanuTaJIbHOIO peMOHTa nometennit Mucruryra,

- rpadUKOB TEXHUYECKOTO OCMOTpa M OOCIYy>KMBAHUS OPITEXHUKU CIIELUAIUCTAMU
OpTaHu3aLuil, ¢ KOTOPbIMU 3aKJIFOYEHBI JIOTOBOPHI O TEXHUYECKOM OOCITY JKUBAHHH,

C OyxranTepueii Mo BOIpocam:

- HOPMAaTHMBOB pacxoAOB Ha COAepKaHWe 3AaHUd U nomeuieHuin HMHCTUTYTA,
MPUJIETA0IIEH TEPPUTOPUH,

- pa3bsICHEHUH 1O yueTy 000pYyIOBaHMUs, OPTTEXHUKH, MeOETH, XO3sIICTBEHHBIX TOBAPOB,
KaHLEJSIPCKUX MPUHAJIC)KHOCTEH,

- CMeT pacxXxOlIOB Ha conep:kaHue 3JaHui u noMmewneHnii MuctutyTa, mpuneraromen
TEPPUTOPUH;

- PacyeToB MO XO3SIHCTBEHHOMY, COLMAIBbHO-OBITOBOMY U MaTepUAIbHO-TEX HUYECKOMY
oOciyxuBanuio MHCTUTYTA;

- OTYETOB O PACXOAOBAHUU CPEACTB, BBINCJIECHHBIX HAa XO35MCTBEHHOE, COLMAJIBHO-
OBITOBOE 1 MaTE€pHAIBbHO-TEXHIUUECKOE 00CITy )KUBaHUE MoApa3aenennii MTHcTuTyT],

C otnenom kagpoBoii pabOThI U MPABOBOTO OOECIIEYEHHUS IO BOTIPOCAM:

- aHajnu3a WU3MEHEHUH W JOMNOJHEHUN AaJAMHMHUCTPATHBHOIO U TIPaXITAHCKOIO
3aKOHOATENbCTBA,

- MPOEKTOB JIOTOBOPOB Ha TipuoOpeTeHne O0OpPyIOBaHUS, OPTTEXHUKH, Mebem,
XO3AHCTBEHHBIX  TOBAapOB Ui  [PaBOBOM  OKCHEPTHU3bl U BU3MPOBAHMUS,
- 3ajBOK Ha IMOMCK HEOOXOOUMBIX HOPMATHBHO-TIPABOBBIX JOKYMEHTOB M Ha
pa3bACHEHHUE NEUCTBYIOLIETO 3aKOHOAATENbCTBA.

6. SAKJIIOUYUTEJIBHBIE IT1OJIOXKEHUA

Hacrosmee IlonokeHue yTBepkaaeTrcsi pelieHueM YueHoro cosera HMHcTUTyTa UM
BCTYIaeT B CUJIy CO AHsI BBEACHHUsI €ro B AeiicTBUe NMpuKa3oM aupekropa MHcTuTyTa.

B nannoe IlonoxkeHue MOTyT BHOCUTBCS W3MEHEHUS M JIONOJHEHUs, KOTOpbIe
YTBEPXKAAKOTCS pelleHHeM YdeHoro cosera HMHcTuTyra M BBOOATCS B ACUCTBUSA
npukaszoM aupekropa Mucruryra.



